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NASARAWA GEOGRAPHIC INFORMATION SERVICE 
Jos Road Lafia 

Nasarawa State 

Statutory Right of Occupancy (SRI/SRO) 

Registration Process 

STAKEHOLDERS 

NAGIS is the only official GIS data source for the State. Governed by rules and regulations and fee 

Schedules contained in the NAGIS Land Use Regulations 2019 and other Land Use Policy Documents 

approved by the Governor  

 

PROPERTY REGISTRATION GUIDELINES (INDIVIDUAL AND ORGANIZATION) 

In accordance with the provisions of NAGIS Land Use Regulations 2019 Section 7(iv)   

 

Step 1; Obtaining Application Form (Within Minutes) 

 Obtain the Statutory Right of Application form for Individuals (SI) from NAGIS Head Office, Opp 

Federal Secretariat Jos Road Lafia Nasarawa State; or Karu Service Center Karu, Abuja-Keffi 

Road (NAGIS helpline 0805 482 2552 or 0703 267 7637)  

 

or download the Application Form from our website under the Download Forms Section Statutory 

R of O Individual in Application and Guidelines. SRI form for individuals and SRO forms for 

organizations 

 

Or Click here to apply online 

 

All application forms are free. Fill out the form completely and accurately. Leave NO section empty 

or unanswered. 

 

Step 2: Documentation (Subject to availability) 

Gather copies of all relevant land documents. Originals are preferred. Applicants are advised to 

have photocopies made for safe keeping. An Applicant may appoint someone to represent them 

at NAGIS and this appointment must be by filling the “Authorized Representative” part of the SRI 

or SRO forms. 

Documentation Required  

Applicants are required to come with the following Documents for Application for R of O: 

 

● One Passport-sized Photograph 

● Photo ID: National ID Card or International Passport or Driver's License or Voter's Card 

● Land Transfer Documents such as Sales Agreements or Deed of Transfer or Inheritance 

Documents 

https://nagis.org/applications-and-guidelines
https://nagis.org/images/forms13/01LandApplicationSRIv13StatutoryRightOccupancyIndividual.pdf
https://nagis.org/images/forms13/02LandApplicationSROv13StatutoryRightOccupancyOrganisation.pdf
https://docs.google.com/forms/d/e/1FAIpQLSe2Ge1N2ic3KiJS3q2h0rAJ-4hI--4fgHhOW0XwCOUwa1zi-g/viewform


 

 

2 

● Change of Ownership and Clearance form (to be signed and filled from the LGA office) 

according to the Local Government Processing Procedure Tariff rates attached here  

● Site Plan  

● Court Affidavit and Police Report for lost or stolen documents 

● If Using an Authorized Representative, a signed letter/ form, and photo ID is required. 

 

Additional Documents Required for SRO 

 

1. Evidence of Current Tax Clearance Certificate in the case of SRO. Applicants can visit the 

nearest Tax Office within their LGA of residence for Tax-related issues or use this link to 

register (Nasarawa IRS link to tax certificate). This is optional for SRI but required for SRO 

2. Evidence of Corporate Affairs Commission Certificate of incorporation/ Registration of 

Business.   

3. Memorandum and Article of Association 

4. Company Seal or Stamp 

 

Step 3; Payments (Within Minutes) 

Mode of Payment: 

● Applicants are required to generate an invoice from www.nasarawaigr.com or on the 

invoice page here.  

●  Click ‘Individual’ for SRI or ‘Corporate’ for SRO. 

●  Search ‘APPLICATION (ROFO) PROCESSING + FORM (MINISTRY OF 

LANDS/NAGIS)’.  

● Click PROCEED 

● Create PAYER PROFILE by entering the details of the applicant and PROCEED 

● An applicant invoice ID is instantly given. This is the BIN followed by a 10 digits Number.   

● Enter right Amount to pay, for SRI, N15,000 and SRO, N30,000 for registration fee only, 

● Click Confirm Invoice. 

● Make payment using invoice number which is the applicant’s BIN: ********** as an account 

number using any convenient payment method (e.g Bank transfer, POS, online banking, 

etc). Follow the steps to make the final payment to the bank (Parkway Ready 

Cash). 

● Download Payment Receipt. 

 

Generate an invoice from www.nasarawaigr.com or on the invoice page here.  

 

Step 4; Document Submission Status (45minutes after Submission) 

All documents as in Step 2 above must be submitted to the NAGIS Head Office Lafia or the Karu 

Service Center along with a Receipt of payment for prime charge or mailed to NAGIS Office as 

well. 

 

Applicants whose documents have been cleared by the Vetting and Cadastral Units will receive 

an Acknowledgement Letter within 45 mins of submission, while Applicants whose documents 

are not cleared will be issued an Incomplete Application Notice telling them of the affected 

https://drive.google.com/file/d/1-p0SKOmbM4Q_RFSMrM0z-w5hOPBRX97F/view?usp=drivesdk
http://www.nasarawaigr.com/
https://nasarawaigr.com/c/generate-invoice
http://www.nasarawaigr.com/
https://nasarawaigr.com/c/generate-invoice
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document(s) to be rectified. Notifications would be made within 45 mins of submission of 

documents.  

 

Step 5; Advanced (Subject to Applicants Request 15working days after booking) 

1. Applicants are required to book for site inspection visit free of any charge, with the 

assigned Town Planner resident at the NAGIS Service Center Karu or NAGIS Head Office 

Lafia or Ministry of Land and Urban Development Area Offices or call 0805 482 2552, 

0703 267 7637. 

2. Property must be surveyed by Staff of the Office of the Surveyor General or any private 

registered surveyor that is registered with the state. Survey fee is backed by the Nigerian 

Institution of Surveyors Professional Scale of Fee 2008 attached here  

3. A site or property with a plot above 0.5 Hectares will require Site Development Plan (SDP) 

and or Environmental Impact Analysis (EIA) depending on its purpose. This is done by a 

registered professional Planner with Professional fees attached and vetted by the 

Planning Department of the Ministry of Lands and Urban Development. 

4. Issuance of planning permission by the Director of Planning, Ministry of Lands and Urban 

Development after a recommendation from the Town Planner that visited the site.  

 

Step 6: Notification of RofO Registration Status (5 working days after Issuance of planning 

permission): All successful Applicants are notified via phone calls, text, or email of the status of 

their RofO registration. And they received a copy of their statutory bills, which includes Premium 

Development, charting fee, and Ground Rent; generated with an invoice number payable through 

www.nasarawaigr.com as the method above. If applicants do not hear from the Nasarawa 

Geographic Information Service within a week of the issuance of planning permission from the 

Director of Planning, they are required to contact our Service Center or Head office. Applicants 

who have successfully collected RofO are advised to start the process of obtaining CofO 

immediately. 

 

For further information, contact the NAGIS Head Office Lafia, NAGIS Service Center Karu or call 

0805 482 2552, 0703 267 7637 

 

 

 

 

 

 

 

 

 

 

 

 

 

NASARAWA GEOGRAPHIC INFORMATION SERVICE 

https://drive.google.com/file/d/1U3LuFoVb3j6-kAhqHCuhYWm1VG16y-5x/view?usp=drivesdk
http://www.nasarawaigr.com/
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Jos Road Lafia 

Nasarawa State 

Statutory Certificate of Occupancy (CofO) 

Registration Process 

STAKEHOLDERS 

NAGIS is the only official GIS data source for the State. Governed by rules and regulations and fee 

Schedules contained in the NAGIS Land Use Regulations 2019 and other Land Use Policy Documents 

approved by the Governor. 

 

PROPERTY REGISTRATION GUIDELINE (INDIVIDUAL AND ORGANIZATION) 

In Accordance with the provisions of NAGIS Land Use Regulations 2019 Section 7(iv)   

 

Step1: Documentation Required (within minutes)  

Applicants whom have successfully received their Rofo are expected to fill and sign an 

acceptance letter for terms and conditions which allows the Agency to print white copy of CofO 

for vetting by the Surveyor General’s office.  

 

Step 3: CofO Form Printing (Depending on available Forms printed, 7 days) 

Cofo forms for cleared white copies are printed and sent back to Surveyor General’s office for his 

signature and seal, after which they are sent to His Excellency, the Executive Governor for his 

Signature.  

 

Step 4: Registration (Depending on the number, Within a day)  

After the Governor’s signature, Forms are sent to the office of the Deed Registrar for his signature, 

seal, and registration in the Deed Registry.  

 

Step 5; Cofo collection (Within Minutes)   

Notifications are sent via phone calls, text and emails for Cofo sent from the Deed Registrar and 

ready for collection.  

 

All outstanding charges most be settled before collection and fees are payable through the 

Nasarawa State Central Billing System  

www.nasarawaigr.com following the process below 

● Visit www.nasarawaigr.com 

● Click make payment, if you are making a one-time payment to fulfill all amounts on an 

already generated payment, or click ‘generate invoice’ if making a part payment and follow 

a similar step as when making payment for RofO. 

 

http://www.nasarawaigr.com/
http://www.nasarawaigr.com/
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Steps to generate a new invoice to pay for outstanding fees are 

● Click generate invoice 

● Search GROUND RENT (MINISTRY OF LANDS/NAGIS)’.  

● Click PROCEED 

● Create PAYER PROFILE by entering details of applicant and PROCEED 

● An applicant invoice ID is instantly given.  

● Enter the right amount to pay. 

● Click Confirm Invoice. 

● Make payments using this invoice number as the account number.  

● Download and print receipt. 

If making a payment with already generated invoice, steps are 

 

● Enter Bank 3D Invoice Number (BIN) which is a unique number that is at the top right of 

the Account statement given to you.  

● In place of amount, enter the full amount as on the Account statement received from the 

NAGIS office  

● Make payment using invoice number which is applicant’s BIN: ********** as an account 

number using any convenient payment method (e.g Bank transfer, POS, online banking 

etc). Follow steps to make the final payment to the bank (Parkway Ready Cash as 

bank name). 

● Download Payment Receipt. 

 

 

Step 6; Conveyance and scanning (Within minutes) 

Conveyances for Cofo collected are scanned as proof for collection. 

 

For further information Contact the NAGIS Head Office Lafia or call 0805 482 2552, 0703 267 

7637,  

 

 

 

 

 

 

 

 

 

 

STATISTICS OF CERTIFICATE OF OCCUPANCY ISSUED BY THE 

NASARAWA STATE MINISTRY OF LANDS AND URBAN DEVELOPMENT/ 

NASARAWA GEOGRAPHIC INFORMATION SERVICE  
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Certificates of Occupancy (CofO) Issued From 1st January 2012 - 31st December 2021 All 

Digitized. 

S/N YEAR 

201

2 

20

13 

201

4 

201

5 2016 2017 

201

8 2019 2020 

202

1 Total 

1 C-of-O Issued 0 50 77 242 222 634 396 

1,03

1 996 557 4206 

2 

C-of-O NOT 

Issued 4 50 91 261 109 126 201 228 279 214 1565 

3 C-of-O Printed 23 

13

5 442 

1,01

4 520 728 750 927 911 546 5999 

             

 Total 27 

23

5 610 

151

7 851 1488 

134

7 

2,18

6 2186 

131

7 

1177

0 

*CofO issued: fully signed and successfully collected by the applicants  

CofO not issued: fully signed but not collected by the applicants due to incomplete payment. 

CofO printed: application approved, CofO printed but not signed. 
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Ownership of Registered CofOs issued by Gender All Digitized 

 

Ownership 

Type 

Number of CofOs Issued 

1st Jan 2012-31st Dec 

2021   

Female Owned 1906    

Male Owned 5712    

Company Owned 4146    

 

CofO Jan 2021 and Dec 2021 break down for gender: 

Female Owned 83 

Male Owned 383 

Company Owned 93 

 *Company owned is not registered in a gender. CofOs are not issued as co-owned by Mr and Mrs. 
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Signed 

 

Director-General  

Nasarawa Geographic Information Service 

NAGIS Head Office, Jos Road Lafia, and  

NAGIS Service Center Karu, Nasarawa State 


